PART 1|1 DEPARTMENT OF HUVAN RESOURCES DEVELOPMENT 8. 856
STATE OF HAWAI

M ni mum Qual i fication Specifications
for the C ass:

PUBLI C SAFETY SECURI TY PROGRAMS COCRDI NATOR
(PUBLI C SAF SECRTY PRGVS COCRD)

Prerequi site Know edge and Abilities Required:

Know edge of: Principles and practices, concepts and
recogni zed standards for corrections and | aw enforcenent prograns
and operations; pertinent |laws, rules, regulations, and | egal
requirenents relating to security prograns; basic investigation
and assessnent nethods and techni ques for eval uating program
operations; and report witing.

Ability to: Evaluate, develop, and coordi nate security
pl ans, policies and procedures, and standards; interpret, apply
and ensure conpliance with pertinent |aws, rules, regul ations,
and ot her |egal requirenents; conduct anal yses of operations and
activities, identify security issues and probl ens and nmake
recommendations for corrective action; provide technical advisory
services to supervisors, nmanagers, and adm nistrators; prepare
cl ear and conci se reports; establish and maintain effective
wor ki ng rel ati onshi ps; and comruni cate effectively orally and in
writing.

Basi ¢ Educati on/ Experi ence Requirenents:

Graduation froman accredited four (4) year college or
university with a bachel or’s degree.

Excess work experience as described under the Specialized
Experi ence, below, or any other responsible adm nistrative,
prof essi onal or anal ytical work experience which provided
know edge, skills and abilities conparable to those acquired in
four (4) years of successful study while conpleting a college or
university curriculumleading to a baccal aureate degree may be
substituted on a year-for-year basis. To be acceptable, the
experience nmust have been of such scope, level and quality as to
assure the possession of conparabl e know edge, skills and
abilities.

The education or experience background nust al so denonstrate
the ability to wite clear and conprehensive reports and ot her
docunents; read and interpret conplex witten material; and sol ve
conpl ex problens logically and systematically.
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Experi ence Requirenents:

Except for the substitutions provided for in this
specification, applicants nust have had progressively responsible
experience of the kind and quality described in the statenents
bel ow and in the anobunts shown bel ow, or any equi val ent
conbi nati on of training and experience.

General Experience: Two (2) years of progressively
responsi bl e professional work experience which provided know edge
of the laws, regulations, standards, policies, functions,
obj ectives and operations of an adult correctional or |aw
enforcenment program The work experience nmust have invol ved
reading and interpreting and applying laws, rules, regulations
and ot her conplex materials; evaluating and analy2|ng pertinent
facts, information and issues to resolve problens; witing clear
and conci se reports and anal yses; applying probl em sol vi ng
nmet hods and techni ques; and recomrendi ng appropri ate courses of
action.

Speci al i zed Experience: One and one-half (1-1/2) years of
progressively responsi bl e professional work experience which
requi red maki ng anal yses, evaluations or other substantive
determ nations with regard to current or projected operating
prograns. The experience nmay have been gai ned as a program
anal yst/ pl anner, or supervisor/ manager/adm ni strator or other
managenent advi sor, but must have invol ved perform ng
prof essi onal work concerned with programinterrel ationshi ps,
effectiveness or intra-programintegration. It nust further have
denonstrated a high degree of analytical skill involving the
ability to read, conprehend and interpret conplex material such
as State statutes and/or federal regulations; identify
i nformati on needs; collect and anal yze data; identify problens
and alternative solutions and their advantages and di sadvant ages;
devel op | ogi cal recommendations for a course of action; and draft
conprehensive reports of findings and concl usions. Persons
performng this type of work are typically located in a staff
agency or office (e.g., program eval uation, program budget or
or gani zat i onal / managenent anal ysi s); however, experience gai ned
in direct services prograns nmay be accepted if there is evidence
of continuing responsibility for analytical work as described
above (e.g., staff assistant to the adm nistrator of a program
responsi bl e for anal yzing the assigned program area and
recommendi ng i nprovenents in operations, or nethods of
i npl enenting the programfor greater effectiveness and the |ike,
or as a supervisor whose work regularly included preparing plans
for the assigned programor function, evaluating and nonitoring
the progress of the assigned program area, preparing reports of
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progress, identifying problemareas and taking steps or
recommendi ng actions to resolve them

Substituti ons All owed:

A master’s degree in Crimnal Justice, Crimnology or
related field froman accredited college or university which
i ncl uded coursework which provided knowl edge of the | aws,
regul ati ons, standards, functions, and objectives of an adult
correctional or |aw enforcenent program|[e.g., coursework in
penol ogy, correctional law (legal process, inmate rights),
structure and organi zation of a correctional system |aw
enf orcenment principles and processes, police nanagenent], nay be
substituted for one (1) year of General Experience.

Quality of Experience:

Possessi on of the required nunber of years of experience
will not in itself be accepted as proof of qualification for a
position. The applicant's overall experience nmust have been of
such scope and |l evel of responsibility as to conclusively
denonstrate that he/she has the ability to performthe duties of
the position for which he/she is being considered.

Speci al Requi renents:

Applicants must neet all federal and State requirenents
applicable to the carrying, use and possession of firearns and
anmuni tion.

Li cense Required:

Applicants nust possess a valid license to drive in the
State of Hawaii .

Sel ective Certification:

Speci al i zed know edge, skills and abilities may be required
to performthe duties of some positions. For such positions,
Sel ective Certification Requirements may be established and
certification may be restricted to eligibles who possess the
perti nent experience and/or training required to performthe
duties of the position.

Agenci es requesting selective certification nust show t he
connection between the kind of training and/or experience on
whi ch they wish to base selective certification and the duties of
the position to be filled.
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Test s:

Applicants may be required to qualify on an appropriate
exam nati on

Physi cal and Medi cal Requirenents:

Applicants nust be physically able to perform efficiently
and effectively, the essential duties of the position which
typically require the ability to read without strain printed
material the size of typewitten characters, glasses permtted,
and the ability to hear the conversational voice, with or wthout
a hearing aid, or the ability to conpensate satisfactorily.
Disabilities will not automatically result in disqualification.
Those applicants who denponstrate that they are capabl e of
performng the essential functions of the position with or
wi t hout reasonabl e accommobdation will not be disqualified under
this section.

Any condition which woul d cause applicants to be a hazard to
t hensel ves or others is cause for disqualification.

Any disqualification under this section will be nade only
after a review of all pertinent information including the results
of the nedical exam nation, and requires the approval of the
Di rector of Human Resources Devel opnent.

Ment al / Enoti onal Requi r enent s:

Al'l applicants nust possess enotional and nental stability
appropriate to the job duties and responsibilities and working
condi ti ons.

This is the first mninmumqualification specification for
t he new cl ass PUBLI C SAFETY SECURI TY PROGRAMS COORDI NATOR ( PUBLI C
SAF SECRTY PRGVSE COOCRD) .

DATE APPROVED: 9/5/02 /'s/ Dawn M Young
DAVI S K YOd
Di rector of Human Resources Devel opnent




